MeToauyeckne pekomeHaauMm No opraHusaumm n nposeAeHU0 NHPOPMaLMOHHOTO
yaca B yupexaeHusix obpasoBaHus

MHdopmaunoHHbIM 4Yac — opma opraHusaumm BOCMUTATESNBHOIO
npouecca, HanpasfieHHass Ha @QOopMUpPOBaAHME MOSNIUTUYECKON U
NHOPMALIMOHHOMN  KYJIbTYpbl  y4yallenca MOSOLEXW, YBaXeHus K
KynbTYpPHOMY W Hay4YHOMY Hacneguo, WUCTOPUYECKUM [LOCTMXKEHUAM
Pecnybnuku bBenapyck, cozgaHue ycrnosum ans y4actvsi nogpacTtatoLero
MOKONEHUs1 B 0BCY>XKOAEHNUM IKOHOMUYECKUX, COUManbHbIX, MOMMTUYECKMUX
N OyXOBHbIX Npobnem obuiecTsa.

LleJ'Ib VIH(bOpMaLI,I/IOHHOI'O Yyaca — NoMOo4b MOJ104EXXN OPUEHTUPOBATLCA B
NOTOKe nponcxoadawmnx B MmMpe n CTpaHe cobbITUN, Bblp860TaTb adKTUBHYIO
rpaxgaHckyro no3nmumnko, OCO3HaHHO y4aCTBOBAaTb B 0BLLECTBEHHOM KU3HU
CTpaHbl.

OCHOBHbLIMM MpUHLUMNAMU NPOBedeHUs WHJOPMAaLUMOHHOINo 4aca
ABMNAIOTCA: aKTyanbHOCTb, WHTEPaKTUBHOCTb, Mnofdada MaTepuana B
COBPEMEHHOWN, MHTEPECHOM ANA MOSiogexun oopme.

MHdbopmaLmoHHbIe Yacbl NPOBOAATCHA eXeHederbHO U O0IKHbl ObiTb
nponucaHbl B  pexume  paboTbl  yypexaeHus  obpasoBaHus,
YTBEPXKAEHHOM pyKkoBOAUTENEM yupexaoeHuns obpasoBaHus.
MHdopmaunoHHble 4Yacbl MOryT MNPOBOAUTLCA A0 Hadana y4yeOHbIx
3aHATUA K nocne ux 3aBeplieHuns. [pu cocTtaBneHuMuM pacnmcaHus
HeoOX0OMMO Y4YMTbIBaTb MHEHUS U MOXENaHUs y4vallencs MOroaexwu,
0CobeHHOCTU 0bpasoBaTenbHOro npoLecca yuypexageHmsa obpasoBaHus.

MHpopMaUNOHHBIA 4Yac MOXET CTOATb B pacnucaHun B nNobon AeHb
Hegenn. BpeMeHHOoM NpoMeXyToK MHpopMaLumMoHHOro Yyaca — ot 20 oo 45
MUHYT.

OpraHusaumns MHOPMAaLMOHHOIO 4Yaca B y4pexaeHuUsXx oOpasoBaHuS
TpebyeT TwaTtenbHOn paboThbl, Kak Ha 3Tane NoAroToBKWU, Tak U Ha aTane
NpoBeaeHus.

ATanbl NOAroTOBKM MHPOPMaALMOHHOroO Yyaca
1. 1. OnpepeneHue TemMbl nHdopMaLMOHHOro 4yaca.

MH(bOpMaLI,I/IOHHbIe YacChbl NMPoBOAATCA MO TeEMATUKE, yTBep>K,El,eHHOl71
3aMecTuTeneM pykosoauUTeNd YydpexageHund O6pa3OBaHI/IFI no



BOCnuTaTenbHOM paboTte, B COOTBETCTBUM C  OCHOBHbIMU
HanpaBneHnsIMM WOEONOrMYeckon W BOCNUTATENBHOM pPaboThI,
onpeaeneHHbIMXU  NPOorpaMMHO-NNaHMpyoWen  AoKyMeHTauunemn

BOCNUTaHWS, NHCTPYKTUBHO-METOANYECKUMU nMCbMamu
MuHuctepctBa obpasoBaHus Pecnybnuku benapycb u gpyrumm
OOKYMEHTaMu,

[MnaHnpoBaHne TeMaTUKM WH(OPMALMOHHbLIX YacoB peKkoMeHOyeTcH
OCYLLECTBNATbL 3apaHee, C y4eTOM aKTyalbHbIX COObLITUA B CTpaHe, B
MUpe, UWHTepecoB Yy4awenca wmonogexu. [lpyn HeobxogmmocTu
TeMaTU4eCKNn nnaH npoBeaeHus MHOPMaLIMOHHOIO yaca
KOPPEKTUPYETCH B 3aBMCMMOCTU OT 3HAYMMOCTU TEX UMK NHBIX NpOobnem,
BONPOCOB, MEPONPUATUN, aKLNN.

2. OnpeneneHune uenu 7] cdopmara. Heobxognmo
MaKCUManbHO KOHKPETHO CcdOopMynuMpoBaTh LUENb: KaKyto
nHdopmauuto Heobxogmmo AoHecTn A0 Monogexun? OT
oTBeTa bydeT 3aBuceTb dopmaT MEPONPUATUSA: KOHLENUUS,
BpeMSA NpoBeAeHUA W ANUTENbHOCTb, PONM B KOMaHAe,
odopMneHne 3ana, 3ByKOBOE COMPOBOXAEHNE.

3. NMnaHupoBaHne M npoekTupoBaHue mMeponpuAaTua. [lpu
NnaHnMpoBaHUK ocyulecTendeTca nogdop opm (pybpuk)
NPOBEOEHUS MEPONpUATUA, ero copgepxaHue. CHavana
OTOBUTCS CMUCOK rMaBHbIX 3a4a4, KOTOpble MakCcUMarnbHO
OeTann3anpyeTcs B BUAE KOHKPETHbIX LLAroB.

4, PacnpepeneHne 30H oTBeTcTBeHHocTU. OnpegenexHune
OTBETCTBEHHbIX W WUCMOMNHUTENEN ANS Kaxaou pyopukn, ¢
y4eTOM YMEHUN, CNOCOBHOCTEN N WHTEPECOB YyYalLUXCS.
OueHb BaXHO pacnpegenuTb 3agadnu U OTBETCTBEHHOCTb
MeXay YneHamMmm KoMaHabl HE TOMbKO Ha aTane NoAroToBKKU, HO
N BO Bpemsi npoBeaeHuss meponpuatus. LlenecoobpasHo
obecneunTb BCHO KOMaHgy MfiaHOM C pacnpegeneHnem
ob6s3aHHOCTEN.

|_|pl/l noaroToBke I/IHCbOpMaLI,I/IOHHOFO Yaca pekoMeHOyeTCA BOBJiEeHEeHNE
I/IH(bOpMaLI,I/IOHHbIX CEKTOpOB OpraHoB cCaMoyripaBJ/ieHNA Y4dpexaeHusd
o6pasoBava, a TaKXe rnpuBerevyeHmne MakCmmaribHoro 4ucria yqaLueﬁCH



MOMNOAEXN K pasnuyHbiM dopMaM aKTUBHOCTU MpU  MOArOTOBKE
MEepPOnNpUATUS.

5. MHdopmaumnoHHoe HanonHeHue pyopuK [OIMKHO ObITb
HanpaBneHoO Ha BCECTOPOHHEE pacKpbITUE BbIOpaHHOM TEMBI.

PaspaboTka BOMPOCOB, KOHKPETU3MPYKLLIMX Temy, noabop
akTyanbHbIX MaTepuanoB N0 TemMe, WHPOPMALNOHHOE U
MeToanyeckoe obecneyeHme.

6. Paspabotka cueHapwus, noaroToBKa
odopmMneHus, pasgaTovyHbIX MaTepuanos.
7. Bbi6op BeayLmnx (mopepatopoB), CMOCOOHbIX

3anHTepecoBaTb CBEPCTHUKOB, CHOKYCMPOBATb UX BHUMaHUE
Ha onpeneneHHon npobneme.

8. Penetnumsa, KoppeKkTUpoBKa cueHapus,
reHepanbHasa peneTuuus.
9. Pa3paboTtka maTepuanoB ansa oopatHon cBA3n. ObpaTHad

CBA3b MOXEeT ObiTb B CbOpMe pacrnedyaTtaHHbIX OLEHOYHbIX
NNCTOB, 3arnofIHAEMbIX B KOHUE cobbiTus, UnM B d)opme
OHﬂaVIH-OHpOCa, OT3bIBOB MNMocpeacrtrsomM couualibHbIX ceTewn,
BNOAEO-OT3bIBOB B KOHUE MEPONPUATUA. BOI'IpOCbI MOryT
oueHunBaTb pa3Hble adClleKTbl: cbopmy nposegeHnA
MeponpuatTnda, cogepxXaHue, BbICTyMawwnmx W« pa60Ty

OpraHn3aTopoB.
10. NMpoBeaeHue meponpuaTuUs.
11. AHanun3 n pednekcua. lNpoBeneHne aHanusa O xope W
pesynbTaTtax MeponpusaTus nomoxeTt usbexatb ownbok B
oyayuwem un yINyudlWnTb KAa4ecTBO MNpoBeaeHns

nocneayrLLmMx NHPOPMaLMOHHbLIX YaCcoB.

B kayectBe npumepa npoBeAeHUs WH(OPMALMOHHOIO Yaca MOXHO
MCNONb30BaTb CreayoLLYI0 CTPYKTYPY:

1. KpaTkui 0630p CBEXMX HOBOCTEN.
2. BBegeHune B TemMy, cTaTUCTUYECKME JaHHbIe Mo npobneme.



3. [leMOoHCTpauuns CHATOro U CMOHTUPOBAHHOMO y4YalLMMMUCA Knnna no
Teme (MOXeT BK/oYaTb ONPOC Y4allUUXCs, UHTEPBbIO W apyrue
mMartepuansl).

4. BoictynneHna 3-4 4yenoBeKk MO HECKONbKMM BOMpOCaM B paMKax
onpenerieHHon TeEMbI.

5. ®opym — 0bcyxaeHune pesynbTaToB Onpoca, NPOBELEHHOrO No TeMe
n ap.

6. Pecbnekcna — obpaTHas cBsA3b B (opmMe pacnevyaTaHHbIX
OLIEHOYHbIX JIMCTOB B KOHLE COObITUA WM OHManH-popyMbl MO
BO3BpaLLEeHNN JOMOMN.

MpumepHbIe hopMbl NpoBeaeHUs UH(pOPMaALMOHHOro Yaca

Tok-woy «100 BOMNPOCOB K B3POCJIOMY: COBbITUA, DAKThHI,
KOMMEHTAPUN» - wmeponpuatne anga yyawenca Mosiogexu B
dopmaTe TOK-LIOY, B KOTOPOM rocTio (0683aTenbHO WHTEPECHOW WU
3Ha4YMMOW nNepcoHe) 3afaltoT BOMPOCbl  YYACTHUKM  MEPONPUATUSA.
Ob6gaszaTenbHble aTpubyTbl: MYyNbTUMEOUNHOE OCHALWEHUNE, «CYETYMK
BOMNPOCOB», BMOEOPOSNMK (rMpe3eHTauusi) O MpurnalleHHoON nepcoHe
«3HakoMbTeCb — ....», BbIOOp ny4yLlero Bonpoca.

«VIHgopM-ganmxecT» — KpaTknin 0630p CBEXNX HOBOCTEN.

«lpecc-koHpepeHumnss» — dopma UHPOPMALMOHHOIO 4Yaca C
afieMeHTaMn  porieBOM  Urpbl. YYacCTHUKM  Mpecc-KoHdepeHunn -
WKYPHaNUCTbI» U «(OTOKOPPECNOHAEHTbI» —  NHTEPBLIOUPYIOT

OOKNagyvKka, BbICTYMawLWeEero B PONM MOMUTMKA, YYEHOro, AedATens
MCKycCTBa U T. 4.

«OTKpbITBIN MUKPOPOH» — cBOeoOpasHas nnowagka, rae Mosioaexb
MMeeT BO3MOXHOCTb BbICTYNUTbL MNepen LUMPOKOW  ayauTopuen.
BblCTynneHnsa y4acTHUKOB AOSMKHbI ObITb KpaTKUMKU N HE npeBblwaTb 5-7
MUH. KonnyecTtBo coobLieHnn — He bonee NATM.

«Tematnyecknn 6nmu-onpoc» — npeacTaBnsseT cobon cobCTBEHHbIE
BMOEOCIOXKETbI 0BYyYaloLWNXCAa U CTYAEHTOB NO OnNpeaefieHHON TemaTuke
ONS Nocrneayrwero obCyXOAEHUSA: «KOPPECNOHOEHT» B MPUCYTCTBUU
«onepaTtopa» ¢ Bugeokamepomn NnpoBogMT B MHOTOMKOAHOM MeCTe CBOEro
yuypexneHna obpasoBaHua (B xonne, ctofioBoM M T.n.). Bonpocobl



rOTOBATCS 3apaHee, a pecrnoHAeHTamMu MOryT SABNATbCS Kak Mosioable
noaun, Tak U COTPYAHUKN yupexaeHnsa obpasoBaHus. PesynbTtaT COCTOUT
B TOM, YTO NPUXOAUTCS HEBOSNMbHO BHUKHYTb B Mpobnemy, cornacutbCs
MM NOCNOpuUTb C BbICKa3aHHbIM MHeHueM. [logobHoe Havano
NMHAPOPMALUMOHHOIO 4aca, nMpuBrekas BHMMaHME MOMoOEeXM K
obcyxxgaemon Teme, aBnsieTcs bnarogaTHoOW NOYBOKW ANst NOCNeayLero
BCECTOPOHHErO MUCCneaoBaHUA NMocTaBneHHoOW npobnemsbl, nobyxgaeT K
MOUCKY 1 apryMeHTUPOBAHUIO COBCTBEHHOIO MHEHMUSI.

«lpecc-TypHnp» — dopma MHGPOPMALMOHHOIO Yaca, Mo3BondAlLLan
aKTMBM3NPOBATb MHTEpPEeC K Mepuoanyecknm usgaHusaMm, paclumpsiTb
Kpyrosop no pasnuMyHbiM npobnemam obuiecTtBa, BblAeNATb rMNaBHOE U3
pasnuyHoro poda WHdopmauun. [Ona npoBegeHWa npecc-TypHupa
YYACTHUKN MEPONpUATUS  OendaTcsa Ha rpynnbl, npeacTaBnsiowme
pasnunyHble npecc-ueHTpbl. OHM MOryT BbITb NOCBALLEHbI ONpeaeneHHbIM
Temam (pybpukam), a MOryT NpeacTaBnsATb KOHKPETHble m3gaHus. Bo
BpeMs NoAroTOBKM Kaxkaas KoMaHaa u3yyaeTt cBou n3gaHus, obaymbiBaeT
BOMPOCHLI ANs APYrMx KoMaHg (MOXHO BbiMyckaTb OHONNETEHN N0 CBOEW
Tematnke — noabopky Hambonee WHTEPECHbLIX MaTepuanoB, 4YTOObI
npeacTaBuTenn Opyrux KomaHg UMenu BO3MOXHOCTb OTBETUTb Ha WX
BOMPOCHI), @ Takke roTOBUTCA K BbICTYIMIEHUIO.

«MHpopMaUMOHHbIN  XypHan» — dopmMa YCTHOroO XypHana, uesb
KOTOPOro cCoCTouT B 0606LeHnn nHdopMaLmm 3a onpeaesieHHbIN nepmos,
BpeMeHU o) Ba)KHEMNLLNX COBbITUAX NONUTUYECKON,

coLMaribHO3KOHOMMYECKON N OPYron XW3HWM Hallen cTpaHbl U 3a ee
npegenamn. B nHdopmaumMoHHOM XypHane MoryT 6biTb crieayrome
CTPaHUYKMU:

«[Monutnyeckas», «OKOHOMMYECKaa», «HoBocTH MCKyCCTBay,
«CnopTuBHas» v gp.

BcTpeya ¢ n3BecTHbIM YenoBekoM B oopMe Becenbl 3a KpyribiM CTOSIOM
— chopma n3ydeHust akTyanbHOW coLlpnanbHom Npobnembl C MPUCYTCTBUEM
KOMMETEHTHOro nvua no AaHHOW Npobneme M akTMBHbIM BOBINEYEHUEM
MOJIOAEXM B Auckyccuto. Npobrnema aAns ocBeLleHMs1 Ha TeMaTU4YECKOM
MHOOPMALMOHHOM 4Yace MOXeT ObiTb nNpoauKTOoBaHa nocneaHuMuU
COObITUAMM B MUPE WUNU NpeanioxkeHa caMnumu OOYyYarLMMUCS WIK
CTyAeHTaMu.



NHopmauua no teme MoOXeT OblTb U3fNoXeHa nmubo cammm rocTtem
(MCTOPUKOM, HOPUCTOM, 3KOSIOrOM, AenyTaToM NnMBO MHbIM N3BECTHbLIM U
KOMMNETEHTHbIM 4enoBekoM), NMbo nuaepom Yy4yebHOro KONMEeKTUBA,
CNOCOBHbIM C NErkocTblo NpPobyauTb MHTEPEC K COObITUIO U co3adaTb
0OCTaHOBKY KOHCTPYKTMBHOrO obmeHa MHeHusiMu. B npouecce 6eceabl
Takke BO3MOXEH MNpocMOTp BuaeodparmeHTa no npobneme. [locne
9TOr0 y4aCTHUKM MeponpuUATUSa OOMOMNHAT coobuleHne ¢ MecT, 3agatoT
BOMPOCHLI, OPraHn3yeTcsl KOMNMEKTUBHbBIN aHann3 npobrnembl U aKkTUBHbIN
obmeH MHeHUusIMU. B 3akntoueHne doopmMynmnpyoTcsa BbIBOAbI NO TEME.

MacTep-knacc — adgppekTMBHass dopma nepefavym 3HaHUN N YMEHWUN,
obmeHa onbiToM, 06yyeHna n BocnutTaHuda. Bo Bpemsi mactep-knacca
cneumanucT pacckasblBaeT U MokKasblBaeT, Kak NMPUMEHSATb Ha MpakTuke
HOBYIO TEXHOMNOIMIO UK MeToA.

3awmTta npoekta — npeacTtaBfieHne, B XO4e KOTOPOro YYaCTHUKUA UMK
rpynnbl  OEMOHCTPUPYIOT NpeaBapuUTENbHO BbINOMHEHHbIE MPOEKThI
(MeToa, NO3BOMSAKLWNK CANaHNPOBaTb UCCNeaoBaHME, KOHCTPYKTOPCKYHO
pa3paboTKy, ynpaBneHne n T. 4. ¢ TeM, 4Tobbl OOCTMYbL pesynbTaTa
onTMManbHbLIM cnocobom).

Knun no Teme, CHATbIN HA CMapPTJOH U CMOHTUPOBAaHHbLIN 3apaHee.

MpeseHTauma npasun noBedeHusi, obuweHna B CeTtn, Tpaguumm u
KyTbTYypbl NHTEepHEeT-coobLLEecTBa, KOTOPbIX npuaepxneaeTcd
OONbLUMHCTBO.

dopym — onpoc, NpoBeAEHHbIN MO onpefeneHHoOn TemMaTuke 3apaHee,
pesynbTaTtbl KOTOPOro MNpPeacTaBnAlTCA BO BpemMs MpoBedeHUs
MepOonpuUATUSA, MO3BOSIAA BU3yanu3anpoBaTb OTHOLWLEHWEe Yy4yallencs
MOMOAEXMN NO TOMY UM MHOMY BOMPOCY.

Mcnonb3oBaHne COBPEMEHHbIX, KpeaTUBHbIX, WHTEPaKTUBHbIX opM
MEponpuUAaTUA  NpuBrekaeT BHMMaHWe K  obcyxgaemonm  Teme.
Mcnonb3oBaHne wuccrnegoBaTenbCKMX — MaTepuanoB, TeMaTU4ecKux
doToKONNaxen, BWOEOCHKETOB, NUCTOBOK, pa3paboTaHHbIX caMUMn
MOSiIoAbIMU NOAbMMW, 3HAYUTESIBHO MOBBLILLAET MHTEPEC K OCBeLlaeMon
npobneme, cnocobcTByeT BCECTOPOHHEMY UCCIEA0BAHNIO NOCTaBEHHOM
npobnembl B AanbHeuwem, nobyxgaer K ee  obaymbiBaHMo,
apryMeHTMpoBaHMi0 COBCTBEHHOIO MHEHUA.



HakaHyHe npoBedeHns MeponpusaTus pPekoMeHOyeTCA OpraHm3oBaTb
nposeneHne PR — kamnaHuu.

MpunBegem npumepbl HECKOSbKNX 3G EKTMBHBIX CMOCOO0B NpUBIeYeHUs
ayoutopun: pasocrnatb npecc-penusbl B MecTHble CMW n pgatb unm
BO3MOXHOCTb B3STb MHTEPBbLIO Y OPraHn3aTopos;

pasBecuTb NnnakaTbl 1 pasgaTtb onaepbl nepen MeponpuUaTUEM;
pa3mMecTuTb MHOPMaUUKD Ha UHTEepHeT-cauTe yupexaeHus
obpasoBaHusa 1 pasocnaTtb MHOPMaLMIO N0 BCEM BO3MOXHbIM
KOHTaKTaM; MOBECUTb MH(POPMaLNIO O MepPonpuaATUn B byayuiem mecte
npoBeaeHus.

KayecTBO nposegeHuns VIHCbOpMaLI,I/IOHHOI'O YaCa peKkoMeHOyeTCA
oueHunBaTb MO pa3/iuU4HbIM Kpumepusm. OueHnTb €ero NOMOTYT aHKemebl,
oma3bi8bl o6yqa+ou.w|x0ﬂ n CTygeHToB, KOTOpble OHM MOIyT OCTaBUTb B
counaribHbIX CeTAX, KOMMEHTaApPUAX Ha cante. OueHnBaloTCa NOSHOTa U
0OBbEKTUBHOCTb I/IHCbOpMaLI,I/II/I, YPOBEHb yOOBJIETBOPEHHOCTH y‘-IaLLl,eIZCFI
MoJiogexmn ee Ka4eCtBoM N cogepKaHNeM.

MonogexHas cpeda B COBpeEMEHHOM obLecTBe 4OCTAaTOYHO ANHAMMUYHA,
OHa NOCTOSAHHO Haxo4MUTCS No4 BO3AENCTBMEM MHOTOYUCIIEHHLIX KAHaIoB
cpeanctse MaccoBOM KOMMYHUKauun, BITNAKOLWNX Ha cbopMleOBaHme
LUEHHOCTHbIX YCTaHOBOK WU o6pa303 noseaeHna monogexu. Monogexb
6bICTpee agantTnpyetcda K HOBbIM YCJTOBUAM KN3HW, Jer4e BKIH4YaeTCHd B
I/IHCbOpMaLI,I/IOHHbIe ceTn, oBJiageBaeT NX TEXHOJIOTUAMMN.

MoaroTtoBka MHOPMALMOHHOIO Yaca C LUMPOKUM MNpUBIIeYEeHNeM camMmx
obyyalomnxcs n CTyaeHToB, NpoBedeHne MHGOPMaUVOHHOW paboTbl B
MHTEPECHbIX ANA HUX dopmMax MO3BOSMIAET 3HAYUTESIbHO TMOBbLICUTL
9 PEKTUBHOCTL NMPOBOAUMbBIX MEPOMPUSATUMN.



